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Texas Regional Collaboratives

Project Director Change Request
All Regional Collaboratives are contractually obligated to notify the TRC to request a change in the official Project Director. The TRC must approve the new Project Director before the change is made. Regional Collaboratives should complete this form and submit it to Dr. Carol Fletcher, TRC Assistant Director, by email or fax (carol.fletcher@mail.utexas.edu). In addition, requests should include the vita of the proposed new Project Director along with an official request on letterhead from your institution describing the change. 

TRC Collaborative: _______________________________

Current Project Director

	PD First Name
	PD Last Name
	Work Phone
	Email

	 
	 
	 
	 

	 
	 
	 
	 


Updated Project Director

	PD First Name
	PD Last Name
	Work Phone
	Email

	 
	 
	 
	 

	 
	 
	 
	 


Individuals to be Copied

	PD First Name
	PD Last Name
	Work Phone
	Email

	 
	 
	 
	 

	 
	 
	 
	 


If a Project Director is being removed:

______  Remove from TRC Contact List

______  Move to Contact List section as an individual “to be copied” 

If a Project Director is being added:

______  Replace current Project Director

______  Add as a Co-Project Director

______  Add as an individual to be copied on TRC Contact List

Effective Date of Change: ______________________________

For Office Use

Date Received: ______________
Approved by: ______________

Approved Date:_______________
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